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FIETR AR R
Sala de Exposic@ do Edif Tio Ritz

Ritz Building Exhibition Hall
& FZEAI
Orientag®s de requisiGo
Application Guidelines
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http://industry.macaotourism.gov.mo ;
As requisigg®es poderdp ser submetidas por forma de carta, fax, correio electrénico
ou pessoalmente, em conjunto com o impresso de requisiG, ou por forma online
cujo impresso poderaser descarregado na p&ina electrénica da indUstria do
Turismo : http://industry.macaotourism.gov.mo;
Application can be submitted in terms of letter, fax, email or in person together
with the application form as well as online that can be downloaded from MGTO
Industry Net website http://industry.macaotourism.gov.mo;
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DANEIRAT S A No pedido por carta ou fax deveramencionar a data de aluguer, horas, utilidade

Documentos e natureza da actividade. Devendo ser dirigido & Directora dos Servigs de
necess&ios Turismo de Macau ou aChefe da Divis& de Gest& de Instalag®s;

Necessary Letter or fax should be attention to “Director of Macao Government Tourism

Documents Office (MGTO)” or “Head of Facilities Management Division” indicating date,
time, usage and nature;
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Conteldo e introduGg® da actividade (incluindo informag®s da entidade
organizadora/entidade co-organizadora, natureza e tipo de actividade, etc).
calendaio da actividade e planta de decoracg do local (inclumndo o design do
local, quantidade de pain@s, equipamentos a utilizar, previs& de visitantes, etc).
Content and introduction of event (including information on organizer/co-
organizer, nature and type of event), timetable of the event and site decoration
plan (including venue design, number of partition, equipment used, and estimated
number of participants etc.).
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Organiza@®s n& lucrativas registadas pelo Governo ou entidades ptblicas que
pretendem realizar exposig®s.
Registered associations or public entities with intention to organize exhibitions.

Destinat&rios
Target groups
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Local de requisiGG
Submit location
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Alameda Dr. Carlos d’Assump¢ao nos 335-341, Edificio “Hotline” 12.° andar,
Macau.

Alameda Dr. Carlos d’Assumpg¢do nos 335-341,“Hotline”Building 12th Floor,
Macao.

NS
Hor&io do
expediente
Office hours

BEW—ZU B FOWFE LI T 21k 30 772 515 45 47
Segunda-feira a Quinta-feira 09:00-13:00; 14:30-17:45
Monday to Thursday 09:00-13:00; 14:30-17:45

AN
(égi‘fﬁﬁfggg BHIE L OFE L T4 215 30 535 505 30 4
P Chlicos) Sexta-feira 09:00-13:00; 14:30-17:30
P 3) | Friday 09:00-13:00; 14:30-17:30
(except public
holidays)
Beh /HE  &EwEEEL - 8593 0109/8593 0110 {#HE - 2870 3820

Telefone / Fax
Telephone / Fax

Telefone n.28593 0109 / 8593 0110 Fax: 2870 3820
Tel: 8593 0109 / 8593 0110 Fax: 2870 3820

AEEH
Notas de observaGo
Notes
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Submetido o pedido n& significa que este foi aprovado, estes Servigs iré
iniciar o processo de aprovag® do respectivo pedido, as entidades que n&
fornecam os “documentos necessarios” acima mencionados, o pedido ndo ird ser
aprovado;

Submitting the application form does not mean that the application has been
approved. MGTO will conduct a pre-review process for the application. If the
required documents are not provided, the application will not be approved;
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Os pedidos dever& submeter a estes Servigs com anteced&cia m nima de 7
dias Uteis da data de utilizagg do local; ap& recepG® completa de todos os
documentos, estes Servigs iré responder dentro de 5 dias Ueis, ap& aprovaGgo
o requerente terd que preencher e assinar a “declaragdo de compromissos de
aluguer da sala de exposicdo do Edificio Ritz” para garantir o cumprimento do
contetdo da declarag;
Any application must be submitted to MGTO at least 7 working days prior to
using the venue. MGTO reply within 5 working days after receiving all
documents. Once the application is approved, applicant must complete and sign
the “Declaration of Commitment for Usage of the Ritz Building Exhibition Hall”
to ensure the fulfillment of the content of the declaration;
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Caso de cancelamento ou alteragd da actividade para o qual o local foi
autorizado, dever& informar & DirecG® dos Servig@s de Turismo com
antecedécia m mima de 3 dias Ueis da realizagg da actividade;

If cancellation or changes of the approved activity of venue, MGTO must
notified at least 3 working days in advance;
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Caso o requerente realizar qualquer actividade no local, do qual diverge daquilo
que foi inicialmente autorizado, ou realizar qualquer actividade que seja contra
a lei, de natureza de promoGa® comercial de produtos, marketing ou cobran@
de receitas, ou que incidem sobre pol fiica, religi&o ou rituais, estes Servigs tera
o direito de recusar o respectivo pedido ou terminar a sua utilizag;

If the applicant uses the venue to conduct any activity that is inconsistent with
the original declaration, or that is against the current law, or conduct any product
promotion, marketing or charging, with a commercial nature, or involves
political, religious or ritual activities, MGTO has the right to reject the
application or stop the usage;
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Caso utilizar aparelhos de audio ou de outros equipamentos (apenas poderé&o
utilizar no dia de abertura) que n& sejam destes Servigs, devem declarar
conjuntamente no pedido, e apenas poder& utilizar ap& aprovaG® por estes
Servigs, n& serdaceite qualquer pedido tempora&io. Durante a sua utilizag
ter& que cumprir as providéncias e as instrugies dos trabalhadores destes
Servi@s;

If operation of audio equipment and apparatus (restricted to Opening Ceremony
only) brought from outside must be stated clearly in the application letter and
will only be allowed to use after MGTO’s approval. Temporary request will not
be accepted. Equipment and apparatus must be operated in accordance with the
arrangement and indication of MGTO staffS'

B EHIE R TEB AR NHIAETT » g A HAIE P A E T 5
JEBERAECAUH

Caso por fora maior né f& realizada a actividade na data prevista, o requerente
ter& que proceder a nova requisigi, por escrito, sobre o adiamento ou
cancelamento da actividade;
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In case of force majeure that prevents the activity from proceeding as scheduled,
the applicant must reapply in written for the extension or cancellation of the
activity;

KA REENEBN SR I B R R E -

A DirecG dos Servigs de Turismo ter&o direito de comentar no contetdo da
actividade ou solicitar a sua reviséb.

MGTO has the right to comment on the content of the activity or request
revision.

St F ST A
Regras de utilizagg
Venue usage rules
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N& €épermitido o uso do nome e logotipo da DirecG dos Servigs de Turismo
pelo requerente, sem aprovag® da DirecG® dos Servigs de Turismo;
Applicant is not allowed to use the name and logo of MGTO without the
approval of MGTO;
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Aquando na preparagd da actividade, sua realizag® e na remoG® das
decora@®s da actividade, devem cumprir estritamente o estipulado na Lei n.9
8/2014 — “Prevencao e controlo do ruido ambiental” da RAEM, caso de litigios
e responsabilidades legais, s& todas da responsabilidade do requerente;

When preparing for the activity, during or when dismantling the decorations, the
applicant must strictly abide by the provisions of Macao SAR law n.°8/2014
“Prevenc@ e contrado do rumo ambiental”. If all legal disputes and
responsibilities caused by activities are all borne by the applicants themselves;

55 A A o b i B0 A ) B R M R [ P T A Mg R P94 AT
B JEan R RO R R E A 0 2R AR ARG ST - 184k
SR EY)

N& é permitido ao requerente afixar cartazes ou quaisquer informag®s
promocionais nas paredes da entrada do Edif Tio Ritz e nos locais de entrada e
sama; os artigos de exposiGa apenas poderd ser colocados na &ea da sala de
exposiGg, éproibido o uso de pregos, parafusos, colas fortes, etc, nos pain@s
ou paredes;

Applicant is not allowed to put up posters or any promotional materials on the
outer walls of the Ritz building, inside and outside entrance. Exhibits can only
be placed in the exhibition hall area, and cannot use nails, screws, super glue etc.
on the display board or wall;
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8.

Se a actividade a requerer envolve alimentag®, seguran@, limpeza e
trabalhadores, devem responsabilizar-se por si a organizaGio, gestéo e a limpeza
do local ap& utilizaGi e as respectivas despesas;

If the event involves catering, security, cleaning and working staffs etc.,
applicant should responsible for respective arrangement, management, site
cleaning after the event and costs;
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Durante a sua utilizagd, a manutenG da seguranG, 0s primeiros socorros e a
ordem publica s& da responsabilidade do requerente, caso de danos e de perda
de artigos de exposiG e de propriedades privadas, estes Servigps n& iré&
responsabilizar;

Safety on maintenance, first aid for injuries, and public order during use are the
responsibility of the applicant. MGTO will not responsible for any damage or
theft of exhibits or personal property;
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O requerente responsabiliza-se pela limpeza do local, seguran@ dos artigos de
exposig®, do local e dos equipamentos, caso o local ou os equipamentos
existentes forem danificados ou desaparecidos, devido ao uso inapropriado
durante a sua utilizag®, o requerente érespons&vel pela indemnizaG das partes
envolvidas ou do total,

Applicant should responsible for keeping the venue clean and tidy, safety of
exhibits, venue and equipment. If the venue or equipment is damaged or lost due
to improper use during usage, applicant should responsible for part of or all costs
involved;
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O requerente deve retirar os artigos de exposiG e proceder &limpeza geral do
local no dtimo dia do per bdo de exposiG, e devolver o local no estado em que
foi entregue, caso contr&io estes Servigs reserva o direito de tratamento dos
artigos de exposiGa por qualquer forma que achar conveniente;

Applicant must remove the exhibits and clean up the entire site within the last
day of exhibition, and restore the site to the original state, otherwise MGTO has
the right to deal with the exhibits in any way;

FHEE R E B HB SN B &L 2 E BT
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O requerente € respons&vel pela actividade e do respectivo conteddo
promocional,

Applicant must take full responsibility for the activities and related promotional
content;
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N&b épermitido a troca ou a transferécia do local para terceiros, sem aprovaGo
da DirecG@ dos Servigs de Turismo;

Without the approval of MGTO, it is not allowed to exchange or transfer the
venue with or to a third party;
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A sala de exposiG@ funciona com o hor&io de funcionamento do Edif Tio Ritz,
diaiamente das 9:00 & 20:00 (a DirecG® dos Servigs de Turismo reserva o
direito de alterac@ do hor&io de funcionamento do Edif Tio Ritz), o requerente
ter&que cumprir o hor&io de utilizag®, n& podendo ultrapassar o tempo de
ocupac do local.

The exhibition hall follows the opening hours of Ritz Building which is from
9:00am-8:00pm every day (MGTO reserves the right to change the opening
hours of the Ritz Building). Applicant must strictly abide by the usage time and
exceeding occupation time of venue is not allowed.
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Em casos excepcionais, a DirecG@ dos Servigs de Turismo reserva o direito de recusa,
cancelamento ou alteracGg do pedido de aluguer do local, sem quaisquer indemnizagz®s.
Macao Government Tourism Office reserves the right to reject, cancel or revise venue booking
under certain circumstances, without any compensation.




