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Venue Booking Application Form
Exhibition Hall (G/F) of Ritz Building

AR A R E B For MGTO Use Only V-

i e

REMARKS

Application No.:
WFHH:

Received Date:

Received by:

A -E555 A EFl Applicant Details

B It s
Official Registered
Name of Organization

(77 LU fEE T PLEASE USE BLOCK LETTERS)

HE NS
Role of Applicant

[ 44 [E Registered Association
I\ H:A%[35 Public Entity
OOEAt - SFaE8 -

Others - please specify:

B —-FE R4 A\ &l Key Contact Details

4
LEG HELE , S 35 LUE e ) FIRST NAME, FAMILY NAME (PLEASE USE BLOCK LETTERS)

i 3SR

Address
HREELE EE A
Tel. Email
BEEE 4aHt
Fax Website




RMBITRERFERER
DIRECCAO DOS SERVIGOS DE TURISMO
MACAO GOVERNMENT TOURISM OFFICE

C ;58] Event Details

TEENATR
EventName | -/ upz7 oty o jF fit# 27 PLEASE USE BLOCK LETTERS IN CHINESE OR PORTUGUESE OR ENGLISH
A< i4: Local
[t 4 Regional
DB%ST& International |:|Eﬁeﬁ Exhibition
b , £
SEBE 2 47M4: Educational Dﬁﬁt  sEE
Event Nature | [ ]#Ef / & {2 Promotional TEENER o ”;(;rs ~ plttleanse specily:
 (RIZTER | k45 Non-Profit Event Type '
Multiple Selection) (et - shsee -
Others - please specify:
EEEM |y = EERE o o=
EventDate | /o opmmyyyy)Toommyyyy) Time Of EVent | ..y hhmm) Tohhmm)
EHEEHS 5 ) = | EERE |y =
Set-Up Date | .. oommyyyy) ToDOMMYYYY) Time of Set-UB |- 1o hhmm) To(hh:mm)
BWBES 5 = BB | g =
Dismantle Date | . opnmiyyyy)ropDmmyYYY) Time of Dismantle | .. . 1mm) To(hhimm)
e IIING &% Co-Organizer
Estimated No. 53k Collaborator
of Participants B Hh B fir Sponsor
D -3EHh R HRAE RS B Available Setting at Venue
P 1 1 1pe
IAIA
O i Qi *g 02 ¢ 2pcs (16 {4 6pcs
S= L) 1 microphone with stand FERR 8 13 4 3pcs []7 {4 7pcs
Sound System | [12 <mjisimyas No. of Partitions
) , O 4 ¢ 4pcs 18 4 8pcs
2 microphones with stand [75  5pcs
o S 4E] ErREE
Folding Chairs 1Z103EDIA Folding Tables 1Z8 28D
1to 10 only 1to 2 only

HAl - FEEEH

Others (Please state)

& R P HIETAE AT AL E A s AR LT 2
Remarks: Subject to availability of Ritz Building

and approval status
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E -353h%511E Venue Layout

(ZI5ETAIE - 5[5 k4 Should there be insufficient space, a separate sheet may be used as an attachment)
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YEEETE Notes

B FFRNA T HF O - KR R BT HER A, Fra & M BB e DL E R A [F A
woR B o B # & W o~ H K - B OB oK ® b o® &5 o
(https://eservice.macaotourism.gov.mo/registration/registerVenue.php?lang=0) A #EFIEAS - & T /E 5285 HH
EEAATE ~ BB~ B - AR RME - RUSEHEEBARYEEAIE R - RIS RIS A - ReEfR Mt EallE R
F o HEER R

Submitting the application form does not mean the application has been approved; MGTO will conduct a pre-qualification process on the
application. All applications should be submitted to MGTO in written format via letter, fax, email or online
(https:/leservice.macaotourism.gov.mo/registration/registerVenue.php?lang=1) together with the application form. Information such as
event name, date of use, time, purpose and nature, and related event details must be included, further details please refer to application
guidelines. Those who fail to provide the above information will not be accepted.

e A F‘ﬁ%"”"*ﬂr&EF'ﬂ%ff ﬁﬁﬁﬁﬁ%ﬁ&ﬁﬁ%/} 7 B TAERIE A E fiiliz oy o Ao SCk#% 5 8 LAER N
[l > AL G A2 B E BRI R E SRR EHE MR TEHEZET -

The above related information and appllcatlon form must be submitted to MGTO at least 7 working days prior to the date of the venue
rental. MGTO will reply within 5 working days upon receipt of complete application; once the application is approved, applicant must fill in
and sign the “Declaration of Commitment for Using Ritz Building Exhibition Hall” to ensure the fulfillment of the responsibility of the
declaration.

W R AR R SR 22 [ - B A AT DA SR 7 - A0ERE5 ARBEFR B A BB R ERR IR Z By
AR > SF AR -

If the space provided is insufficient, a separate sheet may be used as an attachment to this application form. Where information is not yet
available or not applicable, please indicate accordingly.

DR BB AR RSB H FIER TIEE - WA ESUEE ] HEN R EE S - REE R EFEEE RS
IR EHEAERRER] -

The event shall be held in accordance with the approved event date. If there is any change of the event date, a new application must be
submitted in written. MGTO reserves the right of final approval depending on the actual occupancy of the venue.

P 518 P R 55 R BE A6 5% S BN T H BH(E R)AY 90 KRR - ki ey % T B EAnl 4a i =~ FHEY -

All venue booking application can only be made within 90 days of the event date (first day), MGTO does not accept any advance booking
prior to this period.

ERUHCHUER S ES) - DR EEN R TRIRD SETAER D EEP 2SR -

In case of any cancellation of the approved venue rental, MGTO shall be notified in written at least 3 working days in advance.

FH 3 A\ A S5t A T (AT SR ER i A P YIS B ~ SOE T BER T A AR TR ~ B st e Y an e
[& ~ EHEE B REUE ~ FRECEGHENERE - AR A RIERH P LA -

If the applicant uses the venue to conduct any activity that is inconsistent with the original purpose of the approved usage, or that is against
the current law and regulation, conduct any product promotion, marketing or sales activity with a commercial nature, or involves political,
religious or ritual activities, MGTO has the right to reject the application or terminate the venue rental.

W EAR R E B es b B st - ZH HER 2R A s — 0P IEARFHEAER T AT EEA] - AR
BRI PR 2 BEOK o (AR RS ST A S5 Z TIE AN BBV R -

If the applicant needs to bring in audio equipment or other apparatus that are not possessed by MGTO, it shall be mentioned on the
Remarks of the application form to obtain approval from MGTO. Last minute request will not be accepted. These equipment and apparatus
shaII be operated in accordance to the arrangement and indication of MGTO staffs.

N EEA A I I EEE5Hs 1EEHNBRL » RIS A& F n e - (B R-FE RS SN - IREERR
OREANVEREAERIRER] -
In case of typhoon or force majeure that the venue is closed to the public, the booking can be postponed depending on the availability of
the venue. MGTO reserves the right to final decision.
BH 3R A\ RS ST P EC RS Z IR ] > AN SR (5 P S -

Applicant must strictly abide by the usage time and exceeding operation hours of the venue is not allowed.
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& FH5FHI| Venue Usage Rules

KL S AE > B A1 ( Rt feg iy 44 e BASEGiE

Applicant is not allowed to use the name and logo of MGTO without the approval of MGTO.

EBNEREN - JEENHE S PR AT BT - RS TP TR RITTIE S 82014 SRIAEE (TR RIERIEE
T ZHE - MRVEENMNS [REA— VLA IR - — M EEABTTRE -

When preparing for the event, during the event or when dismantling the decorations, applicant must strictly abide by the provisions of
Macao SAR law n.o8/2014 “Prevencao e controlo do ruido ambiental”. All legal disputes and responsibilities caused by the event are borne
by the applicants themselves.

3 A AT SR A R R B B BRI AT R E PO AME K NS AR 5 8 in S a0 e B R s & A - £
IFFERAR G EEEFIET ~ 1847 ~ 570 -

Applicant is not allowed to pose up posters or any promotional materials on the outer walls of Ritz building, inside and outside of the
entrance. Exhibits can only be placed in the exhibition hall area, and cannot use nails, screws, super glue etc. on the display board or walll.
S 2 TEEE A FORE( A IR BT - SR TAREMEMERTZHE - ERSHFE N EFREN -

If the event involves catering (opening ceremony of exhibition only), applicant should be responsible for the respective arrangement, site
cleaning after the event and the respective costs.

(E R 2 a4 ~ GRTHR - AP ERHE ABTAR - AR ameEl AN YraEE R EE A )
HREE  AEMAEE -

Safety in maintenance, first aid for injuries, and public order during venue usage are the responsibility of the applicant. MGTO will
not be responsible for any damage (including man-made) or theft of exhibits or personal property.

HE NHARRRF G ISNMIROR - fRBin « S5 REC L 4 (87551 B8R A s 1 (0 AR (R R A
NEMEIIEESGE S - HiF AR R EFTE ATE e s E A -

Applicant should be responsible for keeping the venue clean and tidy, safety of exhibits, venue and equipment. If the venue or original
equipment is damaged or lost due to improper use during usage, applicant should responsible for part of or all costs involved.
FyprlE N %2 ~ R E R R N RERITTHEY - Rt NaA Wit 280 AR (EANE
Tk TR TR A T IEUE 55 8/2005 55 (H AN ERReE%) HERHE -

To ensure the safety of personnel, the quality of service, and the crowd control purpose, CCTV system is installed in the venue. And all
personal data collected by MGTO will be processed in compliance with the Macao Special Administrative Region Law no. 8/2005 (Personal
Data Protection Act).

F 3 N VRAE R B A 1% — R IR S Bl 55 S MR B RO R B - N8 [R5 2 A (I HIRRE - BRI
FRETREE AEAT T 2R R e s RERT) -

Applicant must remove the exhibits and clean up the entire site within the last day of exhibition, and restore the site to the original state,
otherwise MGTO has the right to deal with the exhibits in any way.

FREE RN S8 R E NS AR E LT -

Applicant must take full responsibility for the event and related promotional content.

RHUFIREE FEE - AMFE{THEE = E R e TR =& -

Without the approval of MGTO, it is not allowed to exchange or transfer the venue with or to a third party.

2 BE BERR P A3 R < $HH BRI > it o (Bl S SRR R i 4/ NG s Rl 2 MR - B 355 A ZR i < PR s
f - AL Y -

The exhibition hall follows the opening hours of Ritz Building, MGTO reserves the right to change the opening hours of Ritz Building.
Applicant must strictly abide by the usage time and exceeding operation hours of the venue is not allowed.

RS T - iRIERPRETESR ~ BUSBUESEIGHE ] R R H R A - WA PRIl -

MGTO reserves the final right to reject, cancel or revise venue booking under certain circumstances, without any compensation.

WIHA 55 AAE AT LR AR A (R B s s sl &0kt - 55 20ER © 8593 0109 ¢ 8593 0110 = n fiE I EEHE &
dgi@macaotourism.gov.mo JE&&FHAM -

Should you have any inquiries in completing the form, or any further information is required, please contact us at: 8593 0109 =, 8593 0110
or email us at dgi@macaotourism.gov.mo.
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(BEEAED) ERERFFAREERE - ZBHRSFRt VB AEERSR - Y EARKE
BOEBRERE RBHERTRD 2 —VIRE - RERBARF R AT BIEBUN K 57 #H 5 Bk AR -
(signee’s name) on behalf of the applicant and the related entity, | hereby declare that the information
provided in this application is true and correct, and have carefully read and agreed to all the provisions of the “Notes” and “Venue Usage
rules”, and agree to notify the Macao Government Tourism Office of any changes to the information provided in this application.

EEE HEA R H R A i =
Date of Application &
Authorized Signature with Company Chop:

R E A EFEERH - Personal Information Collection Statement:

FEEE RIS KHIEANER » DEE BRI REE ~ Siat - TR - MABRTE B E R SRR T B
25 812005 5% A (EAERREL) HHEmH -

The personal data involved in the application materials will only be used for application processing, statistics and research purposes. And all

personal data collected by MGTO will be processed in compliance with the Macao Special Administrative Region Law n0.8/2005 (Personal
Data Protection Act).
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