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Venue Booking Application Form for
Exhibition Hall (G/F) of Ritz Building

AR A SIS For MGTO Use Only

CFZE

REMARKS

Application No.:
Urgd=bA

Date:

Receivedby:

A -5 A EFl Applicant Details

(SRRl
Official Registered
Name of Organization

(FFLUIE #1557 PLEASE PRINT)

HE NS
Role of Applicant

O . A\ E#G Private
O & %E 5 Registered Association
O /A 3:4#R# Public Entity
Ot > FEFERA
Others - please specify:

B —-FER#4% A\ &l Key Contact Details

Y
Name | oo s/ (3200 iF #2442 25) LAST NAME, FIRST NAME (PLEASE PRINT)

i iR A

Address
WS EaEfHiL
Tel. Email
WEEE b
Fax Website
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C —EE1 &K} Event Details

TEAETE
Event Name | 77X X0/ #7122 IEf##2 55 ) (PLEASE PRINT IN CHINESE / PORTUGUESE / ENGLISH)
O A4 Local
O #f &1k Regional
O B International
EFIE Internationa O 2% Exhibition
Eeeg | O B4 Educational DL - 553 -
Event Nature | O /% / = {2 Promotional TEEEA Otr;(;r— Iefs;s ec'if _
| (BEEE O k4] Non-Profit Event Type please specly:
Multiple Selection) OO Eof » 252000 -
Other - please specify:
EEHM |y ) = EERE g . wm
EventDate | .. oy yyy) ToDMUYYYY) Time of Bvent | .. iy -mm) Toghh:mm
EHEH g o= EHEHE g om
Set-UpDate | . ooy yyy) ToOMMYYYY) Time of Set-Up | £/ ny-mm) To(hhimm)
BEEE | oy ) = BERE g =
Dismantle Date | ;.. nponmyyyy) ToDMMYYYY) Time of Dismantle | ... 1y mm) To(hhimm)
FES S AE &3 Co-Organizer
Estimated No. ¥ Collaborator
of Participants B HhEEfir Sponsor
D -5Hz% & Venue Setting
O 1 37 B E DR R O 1 1pc O 54 5pcs
Bz | 1 microphone with stand g | O 2(F 2pcs 016 {4 6pos
Sound System | O 2 <7 IBRIEHELKEE No. of Partition | I 3 {4- 3pcs O 7 {4 7pcs
2 microphones with stand 0O 4 4 4pcs O 8 { 8pcs
Etin ¢S] YISt eS|
Folding Chairs 1Z 1028 Folding Tables 12 28BDIN
1to 10 only 1to 2 only
HAh - HEEEA
Others (Please state)
FIE KR S 75 B Ko R A HLne 7 "R E
Subject to availability and approval from the Ritz Building
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E -i5#2%51 18 Venue Layout
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YEEETE Notes

AL HEFFRANM A TR CER - KRR R TTHERER © REERALVVEIRSOUE - AR ER -
Submitting the application form does not mean that the application has been approved. MGTO will conduct a pre-review process for the
application. If the required documents are not provided, the application will not be approved.

(EAnl R BB MR AT SR RS R T /D T B TAERIECEIAS § AHUWORF 1% S TAERNIEE - #ti% HeE MRS
KEB AN N B KRR E HRE TBHE A -

Any application must be submitted to MGTO at least 7 working days prior to using the venue. MGTO reply within 5 working days after
receiving all documents. Once the application is approved, the applicant must complete and sign the “Declaration of Commitment for Usage
of the Ritz Building Exhibition Hall” to ensure the fulfillment of the content of the declaration.

P 7 AR KB AT - I EEE 2

Upon completion of this form and letter, please return it in person / email / fax to:

TR - TR S N EENEE MGTO - Tourism Product and Events Department
B R Facilities Management Division

TELFIRE 12 1% “Hot Line” Building, 12t Floor

PR R A B 335-341 5 Alameda Dr. Carlos d’ Assumpgao, nos 335-341, Macao
{HE : 28220580, 2822 2359 Fax: 2822 0580, 2822 2359

BEHEL AL © dgi@macaotourism.gov.mo Email: dgi@macaotourism.gov.mo

WIFHEEFARAEIR Bt R SR 22 - B S5 ] DU P BRI T o Q0SS ERBEFR A B BRI SRR RS Z Bl (A
FHES > BB RIEERA -

If the space provided is insufficient, a separate sheet may be used as an attachment to this application form. Where information is not yet
available or not applicable, please indicate accordingly.

HHUHEE L E RS EE) - DR EEN R TR /D 3 TAE KA -

If cancellation or changes of the approved activity, MGTO must be notified at least 3 working days in advance.

A3 A0 I PSS T AT B S AR B A PR S B ~ BT BB AR - MY s E 0V it
EPHEUE - HREUE - FRECEGENEEE - ARA RS R R HER -

If the applicant uses the venue to conduct any activity that is inconsistent with the original declaration, or that is against the current law,
conduct any product promotion, marketing or charging, with a commercial nature, or involves political, religious or ritual activities, MGTO
has the right to reject the application or stop the usage.

WMFEFERHIEA T E S B M (RIRFIRAEE KX) > A Sk st — O > IR/ T AT
o RO ERIF R 2 BK o (A INAE ST AR 2 TE AN B RAET -

If operation of audio equipment and apparatus (restricted to Opening Ceremony only) brought from outside must be stated clearly in the

application letter and will only be allowed to use after MGTO’s approval. Temporary request will not be accepted. Equipment and apparatus
must be operated in accordance to the arrangement and indication of MGTO staffs.

BN A GUIER S TEBARREWHAMEST - B35 N E I 2 E T a5 S BN s U -

In case of force majeure that prevents the activity from proceeding as scheduled, the applicant must reapply in written for the extension or
cancellation of the activity.

AEHEEHEHN AR E R SEREN -

MGTO has the right to comment on the content of the activity or request revision.
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I| Venue Usage Rules

RECHRIE Rt AE > HHEE AN S IR R iy 447 FASESE -

Applicant is not allowed to use the name and logo of the MGTO without the approval of MGTO.

SEEEMENT  JEENEARI B RECE R E R - RS T IRP TR A TR 8/2014 SRAEE (THPAIFERIERIRIRE )
ZHRE - AERUEENI S HERY—UNARAGRIEDE - — 5 NBETTRIE -

When preparing for the activity, during or when dismantling the decorations, applicant must strictly abide by the provisions of Macao SAR
law n.8/2014 “Prevengao e contrado do ruido ambiental’. If all legal disputes and responsibilities caused by activities are borne by the
applicants themselves.

HAEE A AT SR AR S E sl B &R A B FIOANE KNSR 5 i R ] R R B R E N - 25 1A
JEAREGRE EEHIET ~ 184 ~ I EY)m -

Applicant is not allowed to post posters or any promotional materials on the outer walls of the building, inside and outside of entrance.
Exhibits can only be placed in the exhibition hall, and cannot use nails, SCrews, super glue etc. on the display board or wall.

HASE UGB S SR EICRE ~ R% ~ BERERIEABEEH - s5ETARMHBZ 28 - B8 - FRGHEFH KE
A -

If the event involves catering, security, cleaning and working staffs etc., applicant should responsible for respective arrangement,
management, site cleaning after the event and costs.

(EFHIR 2 a4 ~ (RS - AHRRFPINERHEFE ABTER » AR mEE A E R A ESE - K
[t ARE -

Safety on maintenance, first aid for injuries, and public order during usage are the responsibility of the applicant. MGTO will not responsible
for any damage or theft of exhibits or personal property.

HSE NHA B R ESNINEER » i - i REe i Zee - (W65 sUR A s e 6 R R A E AN E
MRS - HE NHETERERTE AT s e -

Applicant should responsible for keeping the venue clean and tidy, safety of exhibits, venue and equipment. If the venue or original
equipment is damaged or lost due to improper use during usage, applicant should be responsible for part of or all costs involved.

HEE NVETE R B iR 1% — RN e S B e 35 S (R R A5 B B » MR G 2R - BRIKRAE
OREA LAy iR e U R

Applicant must remove the exhibits and clean up the entire site within the last day of exhibition, and restore the site to the original state,
otherwise MGTO has the right to deal with the exhibits in any way.

HEE NS M AHR E NS SRS ETE -

Applicant must take full responsibility for the activities and related promotional content.

RHUSHE S AR » NS ETTESE = F SRt T =# A -

Without the approval of MGTO, it is not allowed to exchange or transfer the venue with or to a third party.

e B R P A TR [ 2 S N R ] B R A U 22 A\ (R 282 ) O B B ACRT I A 4/ NS e ] < AR
3R AR ST PR - A e (S At -

The exhibition hall follows the opening hours of Ritz Building which is from 9:00am-8:00pm every day (MGTO reserves the right to change
the opening hours of the Ritz Building). Applicant must strictly abide by the usage time and overtime occupation of venue is not allowed.
FRAER T » TRIERRIREETESE ~ HUMBUEIC S (S S i A R » IR -

MGTO reserves the final right to reject, cancel or revise venue booking under certain circumstances, without any compensation.

WIHEE A L RAR I8 A TR EE R B s e 4l k] - B5ELER © +853 8593 0109 / 0110 B A {5 A ER EPHH4&R F AP -
Should you encounter difficulties in completing the form, or if further information is needed, please contact us at: +853 85930109 / 0110
or email us.
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AR FEEEEE  AALZBAREREZ —UEHIAERER - WEFRKERIEEER" K “SHhERT
APz —UIRE » RESAERRF I EBUNIRERA R e B T8 E -

On behalf of the applicant and the related entity, | hereby declare that the information provided in this application is true and correct, and
have carefully read and agreed to all the provisions of the “Notes” and “Venue Usage rules”. | agree to notify the Macao Government
Tourism Office of any changes to the information provided in this application.

HE OB FEE SRR
Date of Application &
Authorized Signature with Company Chop:

WEEE A EFEERH - Personal Information Collection Statement:

RIS B AR OB TE BRI © ST - BISCAIIR - FIN o ERHHRIEGE 812005 Sk ((EAZRHR
EE) HEHET -

The personal data involved in the application materials will only be used for application processing, statistics, and research purposes. At the
same time, the data will be processed in accordance with Law n.c 8/2005“Personal Data Protection Act”.



