
Guidelines of Application for Travel Agency License and Tour Guide Card - 4/ 21           Version: April 2018 

 

旅行社准照申請流程圖 
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Flowchart of Application Procedure for Travel Agency 
License 

Examination failed 

Please pay attention 
to the notes for site 
selection 

Submit application 

to MGTO 

Approved 

Site Selection 
Setting up a company 

which is the license 
holder of the travel 

agency 

Technical Director 
to be Employed 

Please note the 
pre-requisites of 
technical director 

Please note the 
requirements for 
licensing of travel 
agency 

Submit 
documents of 
new candidate 

 

Submit form【AV Model 303】

and relevant documents. Please 
note the documents needed for 
application for inspection and 
fees. 

Submit form 【AV Model 

301】, 【AV Model 302】 

and relevant documents. 
Please note the 
documents needed for 
application. 

Site inspection 

Issue a license 

Submit application 
for inspection 

Issue inspection 
opinion 

Requirements met 

Improvements 
Needed 

Adjust and submit 
the supporting 

documents 

Revision needed Documents and 

facilities plan approval 

Submit revised 
documents as 

required 
Examination 

passed 

Assess conditions suitable 
for operation 

Assessment of technical 

director’s CV and examination 

MGTO Committee for reviewing technical director 

 

Committee is composed of 
at least 2 representatives of 
IFT and 1 representative of 
MGTO 
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